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Integrity ScoreSynch

% Integrity ScoreSynch

Welcome to ScoreSynch! Your current configuration is displayed below,

~ScoreSynch Settings
License #: 12345
Upload accountID: IMT-10000
Wwhen to upload:  Automatically
Last upload:

Scores uploaded todate: O

- Wiew My Scares Online | Change My Settings

Upload Scores Mow Exit

ScoreSynch Main Status Screen

I ntegrity ScoreSynch allows you to link your desktop version of SkillCheck Professional to SkillCheck’s
Online Testing Internet service. Using ScoreSynch, you can upload the scores from any computer running
SkillCheck Professional into a centralized, online database that can be accessed from any web browser.

If you also use SkillCheck Online Testing to provide testing over the Internet, scores from your desktop
SkillCheck Professional product and scores from your Online Testing can all be stored in asingle, online
database.

» If you dready have a SkillCheck Online Testing account, the following instructions explain how
to connect your SkillCheck Professional desktop system to your existing online account

» If you do not have a SkillCheck Online Testing account, the following instructions explain how to
create a new online account that will give you access to the scores database portion of SkillCheck's
Online Testing system

ScoreSynch also allows you to upload scores for any SkillCheck test, including custom tests created with
the SkillCheck Professional 1temWriter and the SkillCheck Professional Plus TestMaker.
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Starting ScoreSynch

MIIHAIELTED

T rid By

Cry,m g

[l il e

il el

L SO - S0 i ] G
s P B Sy

o 7900 - Sraband

ok SO0 - Tirad v
Brrams JE B § Ly
Ao 2900 - B T

B P00 - Ewraded

A P01 Ptk
Bresaries - keroartad
B ey - Pl ke e
Brrrmrdey - s e i
Brooanieg - Boakisepe
g - i reb ] Dot
e ]
Boomnies - Fraes § et
B g - F i ] e

=

[ T

Mg

[T ]

SkillCheck Professional TestCenter Screen with Integrity Menu Selected

Follow these simple steps to start ScoreSynch from the SkillCheck TestCenter (illustrated above).

Step 1 Select the Integrity menu and then choose

the ScoreSynch option.

Depending on your setup, a request for
password may appear, or | ntegrity
ScoreSynch may start without requesting a
password.

Step 2 e |f apassword isrequested, provide

this step.

the password and press Enter.

» |f apassword is not requested, skip

The default password for access to | ntegrity
ScoreSynch is"admin”. Seethe
Administrator portion of this manual for more
information on changing passwords.

Step 3 e |If you are setting up I ntegrity

ScoreSynch

for thefirst time,

follow the instructions on page 4.

e If you arerunning I ntegrity
ScoreSynch or changing settings,
follow the instructions on page 10.
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Configuring ScoreSynch for the First Time

When you run I ntegrity ScoreSynch for the first time, a setup wizard helps guide you through the setup

process for connecting your local SkillCheck Professional system to the Skill Check online scores database.
After setup has been completed successfully, the I ntegrity ScoreSynch screen explained and illustrated on
page 9 will appear whenever you start ScoreSynch.

Step 1. Entering your License Number

Welcome - Integrity ScoreSynch ]

Welcome to Integrity ScoreSynch. This wizard helps yvou configure

your settings.

To beqgin, please enter your license number in the box below, Your license
Hurnber may be found on your original license diskette or by choosing Help/About

in TestCenter,

Licerse Murnber: I |

= Back I MNext = I Zance|

To complete step 1 of the ScoreSynch setup wizard, follow these instructions:

Step 1 Locate your SkillCheck Professional license | Y our license number may be found on your
number and enter it in the License Number original license diskette or by selecting the
box. Help menu and choosing the About optionin

the SkillCheck Professional TestCenter.

Step 2 Click Next >. The setup wizard proceeds to Account Setup

(see next page).
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Step 2:

Account Setup

Account Setup

If you have an existing online scores account, select ' have an existing

account,

If wou want to establish a new online scares account, select T need a

niew account,”

% 1 have an existing account;

" I need a new account

Emnail address: I

Retype your email address: I

< Back I Mext = I

Cancel

If you already have an account with the SkillCheck Online Testing service and you know your account 1D,
username, and password, click the Next > button and proceed to “Step 2A: Setup for Existing

Accounts.”

If you do not have an existing SkillCheck Online Testing account, follow these instructions:

Step 1 Select the | need a new account option. The email address boxes are enabled.

Step 2 Enter your email address in the top box. Y our new SkillCheck Online Testing account
Then, retype the address in the bottom box to | information will be emailed to the specified
confirm. address when the setup wizard is complete.

Step 3 Click Next >. The setup wizard proceeds to step 3, Choosing

Your Settings.
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Step 2A: Setup for Existing Accounts

Account Information

Please enter your account information in the boxes below,

—Account Information

Arcount I |

lJsernarme I

Passwaord I

< Back I Mext = I Cancel

Note: This step is only for SkillCheck customers who already have an existing SkillCheck Online Testing
account. The information you need to link your PC-based testing system to your online account is the same
information you use to log into SkillCheck Online Testing.

To complete this step of the ScoreSynch setup wizard, follow these instructions:

Step 1 Enter your SkillCheck Online Testing This account information will be validated
account 1D, username, and password in the with SkillCheck Online Testing.
appropriate boxes.
Step 2 Click Next >. The setup wizard proceeds to step 3, Choosing
Your Settings.
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Step 3: Choosing Your Settings

Choose Upload Settings

Please specify how often you want Integrity ScoreSynch to upload your scores,

" Mever upload my results

Al me about wploading when 1 start TestCenter

& Upload results automatically when a test is completed:

™ Upload results autoratically every I days

¥ Show upload progress

= Back I Mext = I Cancel

To complete this step of the ScoreSynch setup wizard, follow these instructions:

Step 1 Specify how you want ScoreSynch to upload | Note: These settings can be changed later as

scores. Click on Next> when all optionsare | specified on page 10.
specified. Options are described below.

Option Title

This option specifies

Never Upload My Results

ScoreSynch will never upload results automatically.

Ask me about uploading when | start TestCenter

ScoreSynch will ask you whether or not you want to
upload scores only when you start TestCenter. Scores
will not be uploaded automatically .

Upload results automatically when atest is
completed

ScoreSynch automatically uploads results whenever a
test on is completed.

Upload results automatically every ## days

ScoreSynch automatically uploads results at the
specified timeinterval (in days)

Show upload progress

This check box allows you to specify if a progress bar
will appear when scores are uploaded.
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Step 4. Setup Wizard Summary

Integrity Scoresynch Summary

Integrity ScoreSynch is now configured, Please make a note of the account
information displayed below for future access to Chline Testing.

—Account Information

Account 10 I 12345

Isername: |admini5tratu:ur

Password: I HwhEMGEY

- Scores wil be uploaded autornatically.

- Upload progress will be shiowen on screen,

Camcel |

= Back

This summary screen shows your account ID, username, password, and also which upload options you
selected. To complete the ScoreSynch setup wizard, simply click the Finish button.

Note: If you have created a new account, thisinformation will also be emailed to the address you specified
earlier in the setup wizard.
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The ScoreSynch Status Screen

After ScoreSynch has been configured for the first time, the next time you select ScoreSynch from the
TestCenter | ntegrity menu, the ScoreSynch status screen illustrated below appears.

The ScoreSynch status screen displays your current settings. It also tells you how many scores have been
uploaded and the date of the last upload. From this screen, you can also manually upload scores, view your

scores online, and change your upload settings.

:|. Integrit ¥ SooreSynch

\Walkcarne i SeoreSynchl Your current corfigure stion i displiyed balow.

Account settings
are shown here.

The most recent
upload date is

_—"|shown here.

The total number
of uploaded

Sooresynch Settings

Licerga #: 12345
T Uplosdsccount D 12348

when o upkad:  aummatcally /
Lastupload:  August 19, 2004 13:14
Scores uploaded to date: 7 <
iew My Scores Onlne Change My Sattings
Lipkoad Sioores Mow Exit

AN

Use these buttons
to view scores
online, upload
scores, and
change your
upload settings.
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Changing ScoreSynch Settings

After you have completed the setup wizard, you can change your | ntegrity ScoreSynch score upload
settings at your convenience by starting ScoreSynch from TestCenter and selecting the Change My
Settings button. This displays the Upload Settings dialog box illustrated below.

Choose Upload Settings

Please specify how often you want Integrity ScoreSynch to upload your scores.,

™ Mever upload my results

™ fsk me about uploading when I start TestCenter

% Upload results autornatically when a test is completed:

" Upload results automatically every I days

v Show upload progress

= Back

I Mext = I Cancel

There are four upload options available. The table below explains these options in detail.

Option Title

This option specifies

Never Upload My Results

ScoreSynch will never upload results automatically.

Ask me about uploading when | start TestCenter

ScoreSynch will ask you whether or not you want to
upload scores only when you start TestCenter. Scores
will not be uploaded automatically .

Upload results automatically when atest is
completed

ScoreSynch automatically uploads results whenever a
test session is compl eted.

Upload results automatically every ## days

ScoreSynch automatically uploads results at the
specified timeinterval (in days)

Show upload progress

This check box allows you to specify if a progress bar
will appear when scores are uploaded.
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Uploading Scores Manually

» Inkegrity SenreSymoli

|

Ughaad socount [ marcia

whan mupload:  Aulomatically
Lastupload: August 1%, 2004 13:14

Soores Uploaded o date: 7

View My Scorss orine | Changs 1 Satirgs |

” Emm I Exit I

I ntegrity ScoreSynch can be configured so that it does not upload scores automatically. To upload scores
manually, follow these directions:

Step 1 From the SkillCheck Professional The ScoreSynch main status screen appears.
TestCenter, start ScoreSynch by selecting
the Integrity menu and then choosing the
ScoreSynch option.

Step 2 Click Upload Scores Now. ScoreSynch uploads new scores. (If
ScoreSynch is configured to show upload
status, a progress bar is displayed while the
scores are uploaded.)
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Viewing Uploaded Scores Online

After you have uploaded one or more scores, you may log in to SkillCheck Online Testing to view the
scores on the web.

To view uploaded scores online, follow these directions:

Step 1 From the SkillCheck Professional The ScoreSynch main status screen appears.
TestCenter, start ScoreSynch by selecting
the Integrity menu and then choosing the
ScoreSynch option.

Step 2 Click View My Scores Online. ScoreSynch launches your system'’ sinternet

browser and automatically displays the
SkillCheck Online Testing login screen (see
figure 1 on the following page).
Step 3 Enter your username and password. The SkillCheck Online Testing main menu
(Tip: Your username and password may be appears (see figure 2 on the following page).
found in the email that was sent to you during
the setup wizard or by clicking the Change
My Settings option on the ScoreSynch
main status screen and then clicking Next >.)
Step 4 Select the Administer Testing option. The SkillCheck Online Testing test
administration menu appears (see figure 3 on
page 14).

Step 5 Select the Search for Scores option. The SkillCheck Online Testing Score Search
screen appears (see figure 4 on page 14).

Step 6 Complete the SkillCheck Online Testing The SkillCheck Online Testing Score Search
Score Search screen, selecting various Results screen appears (see figure 5 on page
criteria as necessary to display the scoresyou | 15).
want to see. Click the Search button to
locate scores that match your search criteria.

Step 7 Select the scores you want to view and The score is emailed and/or displayed on
specify the delivery options you want. screen (see figure 6 on page 15).

(Scores can be emailed and/or viewed on
screen.)

For more information about SkillCheck Online Testing, please consult the SkillCheck Online Testing user
guide, which can be found on the web at http://www.skillcheck.com/docs/manuals/online testing_man.pdf.
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Figure 1: The SkillCheck Online Testing login screen

killCheck Online Testing - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help
LOGOUT
Please enter your username and password:
Usermarme: |
Fassword: |
Powered by
€] [ [ [@neernet i

Figure 2: The SkillCheck Online Testing main menu

a SkillCheck Online Testing - Microsoft Internet Explorer
File Edt View Favorites Tools  Help
Logoed in as: administrator
LOGOUT
SkillCheck, Inc. Main Menu
m‘ Administer Testing
Advanced Options
Logout
Pawered by
& [T [ mbernet 4
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Figure 3: The SkillCheck Online Testing test administration menu

/2 skillCheck Online Testing - Microsoft Internet Explorer ! o ]

Fle Edt Yiew Favortes Tools  Help |

-2 -DEA| B S |Agdress [€1 http: juwebtest. skicheck. comforiinetestingjserviet fcom, skilcheck session_management.5k_ser ¥ | 6o

»
E

Main Menu Logged in as: administrator

LOGOUT

SkillCheck, Inc. Administer Testing
Search for Scores
Powered by
[
[&] Done [ [ [ mermet Y
Figure 4: The SkillCheck Online Testing score search screen
/3 skillcheck Online Testing - Microsoft Internet Explorer 10| x|

Flle Edit Wiew Favarites Tools Help |
- - @ ﬁ' | 3 ‘ g |Agdrass IEhttp:Hwehtest.skAIIcheck‘comfon\inetestingﬂserv\etfcom‘skAIIcheck.session_management‘SK_Serj 6>Gu

-
Main Menu > Administer Testing Logged in as: administrator
LOGOUT

Search for Scores

Specify search criteria for finding & specific score report below.

Search By:

Data Entry - Standard (Audio)
Data Entry Test- Alphanumeric
Ten Key Test

Transcription - Business (Audio!
Typing Test |

Test Narne:

Test Score: Score is between % andl %

Mote: searching by score may not be applicable to all available tests.

First Marme: I

Last Mame: I
|&) pone [ [ | mternet

o |
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Figure 5: The SkillCheck Online Testing score search results screen

7} Skillcheck Online Testing - Microsoft Internet Explorer - ] 4]
Fle Edt Yew Favortes Iooks Help |
oo @ a4 | Q | = |Ag|dress IEhttp:fﬂwehtest‘skiHcheckcomﬂonlinetest\ngfservletfcom.skillcheck.sess\on_management‘SK_Serj ﬁGD
Menu > Administer Testing ] in as: administrator
LoGouT
Score Search Results
Records matching the search criteria you specified are listed in the Matching Scores list. Select a record from this
list and specify how the score should be delivered {via e-mail in a specified farmat)
Matching Scores (select one or mare)
DOE—JOHN—08/17/04—wO0ORD 2000 - STANDARD
DOE—JOHN—08/17/04—ORD 2000 - STANDARD
I Shaw scares on screen s
Choose Delivery Format: I~ HTML
[T Text-only
[T Raw data (CSV)
Delivery Address: ;l
Dona T[4 mermet o
/3 skillcheck Online Testing - Microsoft Internet Explorer i ] 4]

File Edt Wew Favorites Tools Help ‘

S e @ 7t ‘ G | S |A5|dr855 IEhttp:p’,iwebtest‘skillcheck‘comp’onlinetestingjservlet;‘com.skAIIcheck‘sessionjnanagement.SKjerj @Gu

«

o
Main Menu Logged in as: administrator
LOGOUT
Score Reports

Online Testing Score Report

Word 2000 - Standard

First Name: JOHN
Last Name: DOE

1D: 12345

Date: 8/17/2004

Time: 1543

Time Taken: 3 minute(s)

SCORE: B0% (21/35)

LEVELS

BEGINNER: 77% (10/13)
INTERMEDIATE: 78% (7/9)
ADYAMCED: 31% (4/13)

TOPICS
FILE MANAGEMENT: 80% (4/5) =
[&] pone [ [ wtermet v
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